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Dit is een voorbeeld tekst voor een briefuitnodiging van het Chinese bedrijf. Haal deze tekst weg en zorg dat deze tekst op briefpapier van de Chinese firma staat, incl. naw gegevens en ondertekend door een juridisch vertegenwoordiger van de Chinese firma. Fill in the text between the “< >” and delete the brackets < and >.
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Embassy of People’s Republic of China
Consular Section
Adriaan Goekooplaan 8
2518 JX  ‘s-Gravenhage



Date	Subject
Date	Invitation Letter 



To whom it may concern,

We, <name of the Chinese company> invite <Mr./Mrs + full name as mentioned in the passport> for <give information as detailed as possible why the invited person is visiting your company>.

This visit will take place from <arrival date> to <departure date> for a stay of <number of days staying> in <name of city(ies) to be visited> in our country. <He/She> intends to visit our country with a single entry, valid for max. 90 days. 
<Mr./Mrs.> <name visitor> is our <relation between your company and the company of the invited person> .

All costs incurred are for the account of <Mr./Mrs.> <name of visitor> <He/She> is in the possession of a return ticket.

Passport data:
Name	:	<name exactly as in passport>
Gender	:	<male/female>
Birth date	:	<birth date>
Place of birth	:	<place of birth>
Passport number	:	<passport number>
Date of issue	:	<date of issue of passport>
Date of expiry	:	<date of expiry of passport>

[image: ]Please issue the appropriate visa. 


Yours sincerely, 
<company name>

<name of person who is signing>
<function>

 
Visumservice Twente is onderdeel van HWMB Business Services. Op al onze aanbiedingen en overeenkomsten zijn uitsluitend onze leveringsvoorwaarden van toepassing.[image: Beschrijving: Macintosh HD:Users:hellen:Documents:Logo cq afbeeldingen:WTC klein.pdf]
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Sample Letter of Invitation 
 



 
 



A Company letterhead paper from inviting party in CHINA Include the 
full name and address of the inviting company Include the fax and 



phone number of the inviting company 
 
Visa Section Chinese Embassy  
Willem Lodewijklaan 10 
2517 JT Den Haag 
 
 
Date: [Be dated within the last six months]  
 
   
   Dear Visa Officer, 



 
We [enter company name + describe company activities], are pleased to invite [traveller], [state the relationship between the 
applicant and the inviter], to visit [specify the place and purpose of the visit] for [length of stay]. 
 
Dates of entry and exit within requested visa validity: 
[enter at least 3 entry and exit dates, including reason of visit, in the schedule below] 
   Entry date Exit date Reason of visit 



1.     
 2.       



3.    
4.    
5.    



 
Full name: [enter name as in passport] 



Gender:  [Male / Female] 



Date of Birth: [enter year/month/date] 



Nationality: [enter nationality] 



Passport number: [enter passport number] Passport 



issue date: [enter passport issue date] Passport expiry 



date: [enter passport expiry date] 



Job Title: [enter position in company] 
 
 
Please grant the multiple entry visa valid for [enter:6 months | or: 1 year] for [enter applicant’s name] to travel. 
We confirm that he/she will be in receipt of a return ticket, he/she is covered by our company insurance policy, 
and all expenses for His/her journey will be met by [enter company name]. Should you wish to discuss this 
application Further, please do not hesitate to contact me. 



Yours faithfully, 



[Signature] 
[Signee’s name and job title] 



 
 
 



Bear the seal/stamp of the inviting company 
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Sample Lette r  o f  In v i t at i on         A   C o m p a n y   l e t t e r h e a d   p aper from inviting party in CHINA Inc l u d e   t h e   f u l l   n a m e   a n d   a d d r e ss of the inviting company Include the  f a x   a n d   phone number of the inviting c o m p a n y     V i s a   S e c t i o n   C h i n e s e   E m b a s s y     W i l l e m   L o d e w i j k l a a n   1 0   2 5 1 7   J T   D e n   H a a g       D a t e :   [ B e   d a t e d   w i t h i n   t h e   l a s t   s i x   m o n t h s ]                   D e a r   V i s a   O f f i c e r ,     W e   [ e n t e r   c o m p a n y   n a m e   +   d e s c r i b e   c o m p a n y   a c t i v i t i e s ] ,   a r e   p l e a s ed to invite [traveller], [state the rela t i o n s h i p   b e t w e e n   t h e   a p p l i c a n t   a n d   t h e   i n v i t e r ] ,   t o   v i s i t   [ s p e c i f y   t h e   p l a c e   a n d   p u r p o s e   o f   the visit] for [length of stay].    D a t e s   o f   e n t r y   a n d   e x i t   w i t h i n   r e q u e s t e d   v i s a   v a l i d i t y :   [ e n t e r   a t   l e a s t   3   e n t r y   a n d   e x i t   d a t e s ,   i n c l u d i n g   r e a s o n   o f   v i s i t ,   i n   t h e schedule below]        E n t r y   d a t e   E x i t   d a t e   R e a s o n   o f   v i s i t   1 .             2 .               3 .         4 .         5 .           F u l l   n a m e :   [ e n t e r   n a m e   a s   i n   p a s s p o r t ]   G e n d e r :     [ M a l e   /   F e m a l e ]   D a t e   o f   B i r t h :   [ e n t e r   y e a r / m o n t h / d a t e ]   N a t i o n a l i t y :   [ e n t e r   n a t i o n a l i t y ]   P a s s p o r t   n u m b e r :   [ e n t e r   p a s s p o r t   n u m b e r ]   P a s s p o r t   i s s u e   d a t e :   [ e n t e r   p a s s p o r t   i s s u e   d a t e ]   P a s s p o r t   e x p i r y   d a t e :   [ e n t e r   p a s s p o r t   e x p i r y   d a t e ]   J o b   T i t l e :   [ e n t e r   p o s i t i o n   i n   c o m p a n y ]       P l e a s e   g r a n t   t h e   m u l t i p l e   e n t r y   v i s a   v a l i d   f o r   [ e n t e r : 6   m o n t h s   |   o r :   1   year] for [enter applicant’s name] to tr a v e l .   W e   c o n f i r m   t h a t   h e / s h e   w i l l   b e   i n   r e c e i p t   o f   a   r e t u r n   t i c k e t ,   h e / s h e   i s   covered by our company insurance po l i c y ,   a n d   a l l   e x p e n s e s   f o r   H i s / h e r   j o u r n e y   w i l l   b e   m e t   b y   [ e n t e r   c o m p a n y   name]. Should you wish to discuss this   a p p l i c a t i o n   F u r t h e r ,   p l e a s e   d o   n o t   h e s i t a t e   t o   c o n t a c t   m e .   Y o u r s   f a i t h f u l l y ,  

[ S i g n a t u r e ]  

[ S i g n e e ’ s   n a m e   a n d   j o b   t i t l e ]  

 

 

 

B e a r   t h e   s e a l / s t a m p   o f   t h e   i n v i t i n g   c o m p a n y
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